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NSHE Supplier Registration (SREG 3.0) Instructions 
Visit https://suppliers.nevada.edu. 
Click Register a New Account on the main page. 

 

First time users must complete the required personal information fields and click Create. 

 

 

https://suppliers.nevada.edu/
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After creating your account, a success message will appear confirming your registration. 

 

Check your email for a message from nshe_supplier_registration@nshe.nevada.edu with the 
subject “Welcome! Please activate your account.” 
Click the verification link in the message to activate your account.
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After verifying your email, return to suppliers.nevada.edu and log in. 
Once logged in, click “Begin Registration” beneath your welcome message to start the process.

 

Search for your business or personal name to see if it already exists in the system.

 

You will either see “No Data Available” or a list of potential matches. 

● If your business is listed, click “Join Supplier.” 
o This will send an email to your existing admin on the registration and they will 

need to grant you access to that business account. 
● If no match is found, click “New Registration” to begin a new profile. 

 

 

 

http://suppliers.nevada.edu/
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Review the introduction page. 
Enter your business tax classification, then click “Continue.”

 

US Individual Registrations: 
If registering as an individual, continue answering the personal and required Conflict-of-Interest 
questions. 
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As an individual once complete, your registration process is finished. 

 

Business Registrations: 
If registering as a business or non-U.S. entity, enter your Supplier Name and click Continue.
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General Details Information (REQUIRED) 
 
The screen will refresh and you will be on the first tab Details.  

(Optional) Click Add Alternate Name to enter a DBA (doing business as) name, leave blank if 
not applicable. 

Provide your DUNS number or Unique Entity ID, if applicable.

 

Answer all required registration and conflict-of-interest questions. 

 

 

My Business 
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When finished, proceed to the next tab Reporting. 
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Reporting Information (Optional)  
Choose your tax classification from the dropdown. 
Enter the state of legal organization, then click Add Tax ID select your country, tax type, and 
input your tax ID number. 
Upload a valid W-9 (U.S.) or W-8 (International) form—this document is required for 
approval. 
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Certification Information (Optional)  
You can upload optional documents such as business licenses, insurance certificates, and 
diversity certifications. 
These are not required for registration but may be needed by certain NSHE departments—
especially if you perform work on campus or provide specialized services.

 

 

Contact Information (Required)  
Enter a valid phone number, email address, and physical mailing address. 
Assign a “Used For” designation to each contact (e.g., Remit To, Orders, Payments, General). 
You may also include your business’s website, if applicable. 
Once complete, proceed to the Procurement tab.
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Procurement Information (Required)  
Select all commodities or service categories that best describe the goods or services your 
business provides. 
Use the search bar or browse through the category list. 
Be sure to add all applicable categories before moving forward.

 

Payment Banking Information (Required)  

Click Add Settlement Bank Account, and enter your ACH details for US banks: 

● Account Type 
● Bank Name 
● Routing Number 
● Account Number 
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Foreign Vendors: 

Change the Country selection to your country of origin to view the appropriate WIRE payment 
requirements. 
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If needed, you may also add an Intermediary Bank Account after entering your primary bank 
information. 

 

When complete with your banking proceed to the Attachments tab. 

Attachments (Optional) 

You may upload any other supporting documents such as tax forms, certifications, or licenses. 

 

When all required and optional sections are complete, click Save, then click Submit at the top of 
the page. 

 

If any red error messages appear, review and correct the indicated fields from the highlighted tab 
in question, then resubmit. 
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My Business 
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Once submitted successfully, your status will update to “Phase 1 Approval.” 
At this point, your registration is complete and will be reviewed by the NSHE Supplier 
Registration Team. 

 

 

 

 

My Business 

My Business 


